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[DATE]

[COMPANY NAME]
[COMPANY ADDRESS]

Dear [COMPANY NAME],

Your organization is receiving this letter as a [provider, manufacturer or supplier] of raw materials for [PROJECT NAME] which is seeking certification as a sustainably developed landscape via the Sustainable Sites Initiative® (SITES®).  SITES offers a comprehensive rating system designed to distinguish sustainable sites, measure their performance, and elevate the value of landscapes.  It is administered by the Green Business Certification Inc. (GBCI) and more information about the program (including a free download of the SITES v2 Rating System and Scorecard) is available at www.sustainablesites.org.

Credit 5.7: Support responsible extraction of raw materials aims to protect ecosystems, respect cultural and community values, and improve land use through responsible extraction of raw materials for site design and construction. To meet the intent of this credit and earn respective points in the SITES Rating System, we are asking your organization to: 

· Track and disclose sustainable extraction processes by implementing a Global Reporting Initiative (GRI) sustainability report, or equivalent, including the Mining and Metals supplement, if applicable; and by publishing a publicly available sustainability statement that discloses efforts to achieve sustainable practices. [include if pursuing Option 1][if pursuing Option 1 only, all text below this point may be deleted, up until the ‘Please note…’ sentence]

· Provide five percent of the total materials that meet or exceed the responsible extraction criteria outlined below, based on cost. [include if pursuing Option 2 and/or 3]

To demonstrate to GBCI that the requirements are met for this credit, please email the following documentation to [NAME AND COMPANY OF SITES PROJECT ADMINISTRATOR] at [EMAIL ADDRESS] by [DATE] along with a copy of this letter, indicating which documents are provided by checking the appropriate box. 
[bookmark: _GoBack]
To help us achieve 3 points for Option 2, please provide the following:
· Evidence of disclosure of annual environmental practices via the Global Reporting Initiative (GRI), or equivalent (including the Mining and Metals supplement, if applicable); 

· A publicly available sustainability statement that discloses efforts to achieve sustainable practices.
To help us achieve 5 points for Option 3, please provide the following:

· A third-party verified corporate sustainability report (CSR), including statements of environmental impacts of extraction operations and activities associated with the manufacturer’s product and the product’s supply chain, in one of these formats:

· Global Reporting Initiative (GRI) sustainability report;
· Organisation for Economic Co-operation and Development (OECD) Guidelines for Multinational Enterprises;
· U.N. Global Compact: Communication of Progress;
· ISO 26000: 2010 Guidance on Social Responsibility
· Other programs meeting CSR criteria.

· Responsible extraction criteria as demonstrated by the following:

· For mined or quarried materials:
· A letter signed by the owner of each manufacturer and its raw material suppliers, stating that they have reviewed and understood the Framework for Responsible Mining;
· Checklist for each manufacturer listed all of the Framework for Responsible Mining’s Leading Edge issues, and identifying which Leading Edge measures they are currently implementing;
· A copy of the public declaration from each manufacturer committing to responsible mining practices.

· For bio-based products, documentation demonstrating compliance with the Sustainable Agriculture Network’s Sustainable Agriculture Standard, including any audit reports; 

· For bio-based raw materials:
· Compliance with ASTM Test Method D6866; 
· A letter signed by the owner of each manufacturer and its raw materials suppliers, addressing all laws governing harvest procedures, as defined by the exporting and receiving country.

· For new wood products:
· Receipts of vendor invoices documenting which wood products meet certification requirements; 
· Chain-of-custody documentation demonstrating certification by the Forest Stewardship Council or SITES-approved equivalent.

· For all other extracted materials not addressed above:
· A letter signed by the owner of each manufacturer and its raw materials suppliers, addressing all laws governing extraction and manufacturing procedures as defined by the exporting and receiving country, including human rights laws;
· Publicly available third-party verified corporate sustainability report including ALL of the following information: 
· A commitment to long-term ecologically responsible land use;
· A commitment to reducing environmental harms from extraction and/or manufacturing processes;
· Evidence of their economic and social support of adjacent communities;
· A commitment to meeting applicable standards or programs voluntarily that address responsible sourcing criteria;
· Labor practices
· Governance structure

Please note: these requirements do not apply to products containing recycled content, that are salvaged, reused or refurbished, or to plants or hide products.

If you have any questions regarding the requested information above, please email [NAME OF SITES PROJECT ADMINISTRATOR] from [COMPANY NAME] at [EMAIL ADDRESS] by [DATE]. Otherwise, please email the requested documentation by [DATE] along with a copy of this letter, indicating which documents are provided by checking the appropriate box. 
 
Thank you for your participation in SITES and for your part in making sustainable places. 

Sincerely,

[NAME of CONTACT for PROJECT]
[FIRM/COMPANY NAME OF PROJECT CONTACT]
[CONTACT INFO FOR PROJECT: ADDRESS, EMAIL, PHONE#]
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